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Within the Wood
Administering Medication Policy
Purpose of the Policy
The purpose of this policy is to ensure the safe and appropriate administration of medication to children attending Within The Wood. The policy supports children with medical needs, ensures staff understand their responsibilities, and maintains compliance with relevant safeguarding and health regulations.
Policy Statement
Our Forest School is committed to:
· Supporting children with medical needs to fully participate in activities.
· Ensuring medication is administered safely, correctly, and only by authorised and trained staff.
· Keeping accurate records of all medication administered.
· Working in partnership with parents/carers and health professionals.
As an outdoor, woodland-based setting, Within The Wood recognizes the additional risks associated with remote or off‑site learning areas and ensures all medication procedures account for environmental conditions, emergencies, and accessibility needs.
Roles and Responsibilities
Management / Forest School Leader Responsibilities:
· Ensures this policy is implemented and reviewed annually.
· Ensures staff are trained in relevant medical procedures.
· Maintains well-stocked first aid kits and ensures medication storage requirements are met.
· Ensures Individual Healthcare Plans (IHPs) are followed for children with long-term or complex medical needs.
Staff Responsibilities:
· Administer medication only in accordance with this policy.
· Ensure parental consent forms are fully completed.
· Verify medication is correctly labelled and in-date.
· Record every instance of medication administered.
· Follow IHPs, risk assessments, and emergency protocols.

Parent/Carer Responsibilities:
· Provide accurate, up-to-date medical information.
· Supply medication in original containers with pharmacy labelling.
· Complete and sign the Medication Consent Form.
· Ensure medication is collected at the end of each day
Types of Medication
Short-Term Medication:
Examples include antibiotics or eye drops. These may be administered if essential during session times and with parental consent.
Long-Term / Ongoing Medication:
Examples include inhalers, EpiPens, or medication for chronic conditions. These require an Individual Healthcare Plan detailing symptoms, triggers, interventions, and emergency procedures.
Emergency Medication:
Examples include EpiPens, inhalers, and seizure medication. Emergency medication must remain accessible at all times during Forest School activities, carried by staff as indicated by risk assessment.
Consent and Documentation
Written consent is required before any medication is administered. Parents must complete a Medication Consent Form detailing:
- Child’s name
- Medication name and purpose
- Dosage and administration instructions
- Storage requirements
- Duration medication is to be administered
Record Keeping:
All medication administered will be logged including:
- Date and time
- Name of medication and dosage
- Administering staff member’s signature
- Any reactions or concerns
Storage of Medication
· Medication is stored securely and out of children's reach.
· Emergency medication must remain quickly accessible at all times.
· Medication will be transported to outdoor sites in a waterproof, insulated medical bag.
· Medication requiring refrigeration will be handled appropriately before and after Forest School sessions.
Administering Medication
· Only trained and authorised staff may administer medication.
· Staff will verify:
· Child identity
· Medication name and label
· Correct dosage
· Matching written parental consent
· Staff will never change dosage or frequency.
· Children may self-administer (e.g., inhalers) under supervision and the event will be recorded.
Emergency Procedures
· Emergency medication will be administered according to the child’s IHP.
· Emergency services will be called if:
· The child does not respond to treatment.
· Symptoms worsen.
· Staff are uncertain about the severity of symptoms.
· Parents/carers will be contacted immediately.
· A detailed incident report will be completed after any emergency medication is used.
Off-Site, Woodland, and Outdoor Considerations
Due to the nature of Forest School activities:
· Emergency medication must always be kept in the equipment shelter in an insulated emergency medication bag, out of reach of children, or carried by a designated staff member if the session is taking place away from the main site.
· Staff must consider weather impacts on medication (temperature, moisture).
· A portable first aid and medication kit must accompany every group.
· Travel time to and from forest sites will be factored into risk assessments.
· Staff must ensure mobile communication is available for emergencies.
Staff Training
· All staff administering medication must receive relevant training.
· Training may include first aid, anaphylaxis response, asthma management, seizure medication use, and IHP protocols.
· Training is refreshed annually or sooner if needed.
Confidentiality
Medical information is confidential and shared only with staff responsible for the child's care. Records will be stored securely in line with data protection requirements.
Review of Policy
This policy will be reviewed annually, after any significant medical incident, or following changes in legislation or Forest School operations.
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This policy will be reviewed in November 2026
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