Khandallah Playgroup Room Hire Rules
Thank you for hiring the rooms, we hope you enjoy your event. 
Address is: 11 Ganges Road, Khandallah.  

Cost:  $55 for non-members and $40 for members for a 4-hour hire
Facebook : Khandallah Playgroup                            Website : www.khandallahplaygroup.co.nz
Conditions of hire:
· A maximum of 50 people (including babies) are allowed.

· Playgroup toys are designed for ages 5 and under. 

· Sandpit toys are locked in the shed opposite the sandpit. The key is on the key ring just inside the front door. Feel free to use these, but please remember to return to the shed after use and lock the shed.

· There is a zip for hot water.  Coffee plungers are available - please supply your own tea and coffee.

· Microwave, Gas Hobbs, Oven, plates, platters, tea cups and a small amount of cutlery to use. 

· Please ensure the room is left tidy and furniture returned to original location. There is a vacuum cleaner in the storeroom, beside the kitchen. Broom and mop (if necessary) are in the kitchen. 
· Remove all rubbish and party decorations from the premises as we have limited wheelie bin space. Please take it home and do not leave on the street, even if in Council rubbish bags.

· There is a heat pump on the wall – feel free to use, please remember to turn off when you leave.

· If there are any problems, or any damage to toys, property, etc please notify us. 

· NO SMOKING allowed on the premises (this includes outside).

· Hire times are for 4-hour time slots at either 8.30am-12.30pm or 1pm-5pm.

· Do not attempt to enter the Town Hall (up stairs next to inside slide).  Entering the Town Hall may cause the alarms to go off.

· Please be considerate of our neighbours and try to keep noise down while outside.

· Please note the following cancellation policy. If a booking is cancelled during the week before the booking, there will be no refund and full payment for the room hire will be required. If a booking is cancelled 8-14 days before the booking, 50% payment of the room hire will be required. Bookings cancelled 3 weeks or more from the booking will receive a full room hire refund. If a booking needs to be changed to another date, this can be done at no extra cost if it is two weeks or more from the booking date. Bookings moved within the two weeks prior to the booking date will incur an extra 50% room hire fee, in addition to the full room hire rate for the new date.
PLEASE NOTE – IF THE ROOM IS DAMAGED, EQUIPMENT MISSING, OR ROOMS NOT CLEANED TO A SATISFACTORY STANDARD, THEN THERE WILL BE A MINIMUM $50 CHARGE TO COVER COSTS. 

PLAYGROUP ACCEPTS NO RESPONSIBILITY FOR ANY INJURIES THAT OCCUR WHILST ON THE PREMISES. 

By ticking the box during your online booking, you have consented to the above room hire rules – please ensure payment is arranged as soon as possible via the internet

Please pay:   $55 for non-members and $40 for members for a 4-hour hire 
Please include the Name the Room Hire booking was made under and the Day/Date and AM/PM your booking was made for e.g.:  Smith, Sat 4 August, AM
Payment is via internet banking only.                                                                                                                         Bank account number 38-9002-0873498-00                  Bank account name:  Khandallah Playgroup, Kiwibank,
The key can be found at the lock box on site at playgroup.  The lockbox is situated on the wall to the left of the window on the deck.  The code for the box is will be emailed to you the week of your booking.  Return key immediately after the party to the lockbox and please do not forget to scramble the code.   

Thanks
Katy Mustoe
Room Hire Facilitator – kpgbookings@gmail.com 
